
 

 

 

Leicestershire and Rutland ALC IAS 
 

Internal Audit Report 

(to be read in conjunction with the Annual Internal Audit Report in the 
Annual Governance and Accountability Return) 

 

Name of council: MARKFIELD 

Name of Internal 
Auditor: 

Catherine Camp Date of report: 28.04.22 

Year ending: 31 March 2022 Date audit carried out: 28.04.22 

 

Internal audit is the periodic independent review of a council’s internal controls resulting in an 
assurance report designed to improve the effectiveness and efficiency of the activities and operating 
procedures under the council’s control.  Managing the council’s internal controls should be a day-to-
day function of the council through its staff and management and not left for internal audit.  It would be 
incorrect to view internal audit as the detailed inspection of all records and transactions of a council in 
order to detect error or fraud.  This report is based on the evidence made available to me and 
consequently the report is limited to those matters set out below. 
 
The council is required to take appropriate action on all matters raised in reports from internal 
and external audit and to respond to matters brought to its attention by internal and external 
audit. Failure to take appropriate action may lead to a qualified audit opinion. 
 

To the Chairman of the Council: 
 
I met with Lorraine Davies (Clerk and RFO) on 28th April 2022 to carry out the Internal Audit 
for Markfield Parish Council. The Internal Audit was carried out remotely by email and 
“zoom” video-conferencing.  I would like to take this opportunity to thank Lorraine for her 
cooperation and assistance in delivering the audit. She quickly responded to my queries and 
has been very helpful. 
 
I first examined the publicly available information displayed on the council’s website 
including policies, procedures, agendas, minutes, financial and other records.   
I noted that the Agendas are signed by the clerk but not dated and suggested that she 
includes a date to prove that the council is complying with LGA 1972 Sch12 by producing 
and displaying the agenda for at least three clear days before the meeting. 
 
I sought evidence that the previous years Internal and External Audit reports had been 
properly reported and actioned by the Council – they had. I then examined the council’s 
arrangements for the management and control of its business in the area of bookkeeping, 
due process, risk management, budget setting and monitoring, payroll, asset register, bank 
reconciliations and year end compliance. 
 
I note that payroll has been brought back in-house, and that the Council now employs both a 
Handyman and a Cemetery Administrator. Contracts are in place, and the council is 
compliant with line G of the AIAR. 
 
I checked that changes to Standing Orders made to accommodate on-line meetings to 
comply with Covid-19 restrictions had been reversed. They had. 
 



 

 

 

I am pleased to be able to report that having tested all aspects of the councils internal 
controls, based on the information made available to me I am satisfied that this is a well run 
council with robust systems in place to meet the internal control objectives. 
 
I understand that the Cemetery records are to be reviewed during the coming year, and 
digitalised, and would like to commend Lorraine on her hard work in bring this council back 
on track. 
 
Yours sincerely, 

 
 
Catherine Camp 
Internal Auditor to the Council                       
07759 271507 
cmcamp64@outlook.com 
 

The figures submitted in the Annual Governance and Accountability Return are: 

 
Year ending 

31 March 2021 
Year ending 

31 March 2022 

1. Balances brought forward 53,606 104,504 

2. Annual precept 135,310 138,693 

3. Total other receipts 46,579 47,062 

4. Staff costs 16,712 37,163 

5. Loan interest/capital repayments 4,777 4,736 

6. Total other payments 109,502 125,956 

7. Balances carried forward 104,504 122,404 

8. Total cash and investments 93,888 122,947 

9. Total fixed assets and long-term assets 1,162,402 1,175,758 

10. Total borrowings 59,069 56,027 

 
The proper practices referred to in Accounts and Audit Regulations are set out in JPAG 
Practitioners Guide 2021.  It is a guide to the accounting practices to be followed by local 
councils and it sets out the appropriate standard of financial reporting to be followed.  A copy 
of the guide is available for free download from: 
 
https://www.leicestershireandrutlandalc.gov.uk/uploads/practitioners-guide-2021-1.pdf 
 
 
 
 

https://www.leicestershireandrutlandalc.gov.uk/uploads/practitioners-guide-2021-1.pdf


 

 

 

  
 
 
 


